Principals and Deputy Principals Association

Cumann Príomhoidí agus Phríomhoidí Tánaisteacha

The Role and Responsibilities of PDA Area Representatives. 
The role of the PDA Area Representative is of vital importance to Principals and Deputies in the areas. The Area Representative is the link between the Principals/Deputy Principals in the Schools/Colleges/Area and the PDA National Officers through the Executive committee of the PDA. The National Executive of the PDA meets not less than four times each year. 

The area representative shall be elected by the members of the area at a meeting held annually prior to the PDA Annual Conference. 
PDA members include Principals, Deputy Principals, Acting Principals and Acting Deputy Principals of Post Primary/Further Education schools and Colleges who are paid up members of the TUI. 

Duties for the role of Area Representative would include:
Responsibility for the organization of the area and ensuring that area Meetings are held at least every term in the School Year. The areas of the PDA are organized on the same geographical basis as those of the TUI. 

To report from the area meetings on all matters of concern within the area to the National Executive through the use of Written Area Reports.

To report to area meetings and to individual members where relevant, on matters discussed at the National Executive and to distribute reports/working documents and other communications adopted/agreed etc. at executive level.

To ensure that an area Annual General Meeting is held in the area each year and that area officer’s are elected annually.

To be a signatory for the area’s bank account and to report before the 31st of October annually to the National Treasurer of funds held in the region.

To be proactive in the recruitment of new members to the PDA and in conjunction with the area officers in the maintenance and updating of a data base of members and retired members. (Contact mobile and land line phone numbers and e mail addresses)
To be proactive in encouraging the organization of retirement functions in the area and the involvement of retired members in the Association. 
To be an encouraging voice to all members and retired members to attend the PDA Annual Conference.
To advise on T.U.I. policies/publications/documents/communications etc.  to the members in the area. 
To maintain a file of relevant documentation eg.  Circular Letters etc. and other information, to be made available to help members in general and at area meetings.

To ensure that the relevant T.U.I. Area Representative is invited to and attends the area meetings. 
To advocate the views of Principals and Deputy Principals at TUI branch meetings. 
Addendum:

Role of the T.U.I . Representative.
The Role of the T.U.I. Area Representative includes reporting to PDA area meetings on policies, developments and issues of concern to the TUI at National level. 
To report to the T.U.I. National Executive on issues of concern to Principals and Deputy Principals as T.U.I. members in Schools and Colleges from the Area meetings. 
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