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Principal/ Secretary

Board of Management,

of the Community / Comprehensive school 

named in the address.

15th October, 2004.

Circular Letter No. CC66/04

Interim Payment of Arrears to Qualified Substitute and Part-time Teachers employed in Comprehensive & Community Schools under the terms of the Part-Time Act, 2001.

Dear Principal/ Secretary,

Arising from discussions between the Department, ACCS and Teacher Unions, arrangements have been agreed for an interim payment of arrears owed for the period between the 20th December 2001 and 30th June 2003. This agreement applies to Qualified Teachers only who acted in a part-time and substitute teaching capacity and were paid by the school.

Note: This payment does not apply to unqualified teachers.

Based on the appropriate pay rates - €35.86 per hour from 20th December 2001 and €37.29 per hour from the 1st October 2002 the gross amount of the interim payment of arrears should be determined for each individual substitute and part-time teacher.

An allocation will be made to your school for the total amount of the interim arrears due for all substitute and part-time qualified teachers employed in your school in the period between December 2001 and June 2003.  The allocation will include for employers PRSI.

Two listings should be drawn up – 

· A listing showing for each teacher details of the hours they taught and the gross payment due to them. 

· A separate record should be maintained of the costs of the arrears paid which should be returned to Post Primary Administration (in Tullamore) as soon as possible. 

Tax and employees PRSI should be deducted from the payment that issues to the teacher. Before payment is issued you should ensure that the teacher signs for the payment. A copy should be given to the teacher and a copy retained for school records. 
In the event that the teacher is unavailable or not in a position to collect the payment personally at the school, the written direction of the teacher concerned must be obtained prior to the issue of any monies by the school. In the event that a school is unable to contact a teacher and arrange his/her payment, Post Primary Administration (in Tullamore) should be notified. 

Schools are requested to prioritise the processing of the arrears and payments concerned. Where necessary, the provision of overtime for a clerical officer to facilitate the processing of these arrangements should be authorised in advance and approved by the School Principal on delivery.  

Any queries regarding the implementation of this Circular Letter should be addressed to the Post Primary Administration office in Tullamore. (Tel: 0506-24336, Fax: 0506-25347).

J. Kelly

Post Primary.

E-Mail: Jerome_Kelly@education.gov.ie 
Brainse an Iarbhunoideachais


An Roinn Oideachais agus Eolaíochta


Bóthar Phort Laoise,


An Tulach Mhór,


Co. Uíbh Fhailí





Post-Primary Administration


Department of Education and Science,


Portlaoise Road,


Tullamore,


Co. Offaly.











